Welcome and thank you for joining!

The webinar will begin momentarily

&

You're on mute
(Attendees will be in listen-only mode)

TN

We won'’t be able to see your video —
we’re sure you look great, though!
(Video capability is disabled for attendees)

ABA Retirement Funds Program

L)

You've got questions?
We've got answers!

(Q&A is enabled, and questions will be answered
live, pending time is available)

C

You're going to love this so much
you'll want to see it again!

(We'll be recording today’s webinar so that you'll
be able to refer back to the information shared
whenever you need.)
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Form 5500



. Overview

 What is Form 5500/5500-SF/5500-EZ7?
 Who must file and when?

* What to expect



What is Form 5500/5500-SF?



What is a Form 55007

* Itis an annual report that provides demographic and financial data
on your retirement plan to the IRS and U.S. Department of Labor
(DOL).

* |t satisfies the annual reporting requirements of the Employee
Retirement Income Security Act (ERISA).

* |t provides an important compliance, research, and disclosure tool
for the DOL.

* ltis a source of information for federal agencies, Congress, and
the private sector in assessing employee benefit, tax and
economic trends and policies.

« Form5500/5500-SF are public documents once filed.
« Form 5500-EZ is filed with the IRS and is not a public document.
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. Form 5500/5500-SF/Form 5500-EZ

« Keep your financial and
emographic information up to
ate with the Program:

Participant status

Eligible, not contributing
Participant count

Firm name and address

« Many fields are open for editing,

including:

Fidelity bond (not required for

EZ filers)

Participant count
Extension of time

ABA Retirement Funds Program

Form 5500-5F

Short Form Annual Return/Report of Small Employee e

This formis required o be fled under sections 104and 4085 ofthe Employee Ratirament 2018
nccme Sesiity e of 1974 (ERIS4), and sectbns B067(bYand 8058 ot he kemal | ——————————

Benefit Plan

atile Code (e Codk) ﬂiurﬁmi:vp“e;m

¥ Cornplete sl enfries inasscrdance withthe i 1 the Fomn S500-5F.

[Part1_| Annual Report Identi jon
For calendar plan vear 2018 or fiscal plan wear begnning and ending
player pian 0= i is box mustatach 3

A This retamirepet isfor

n

B This rewm#epet is il

n

C Cheeboxiffingunder [

il

3 one-Fanticipant plan [ = forsign plan

the frst reumibepart [the tral retumitepart
anamended Etumpeport  []2 shott plan year reumibeport (ess than 12 months)

Form 8558 [T swmatic extension [ orutprogram
speial extension (enter deseriptior)

[(Partn_[ Basic Plan

1@ Name ofpian
Fom 5500 (2010) Page2
2a Plan sponsors rams @Telowr. | 3a piay aaminstrators name and acdress (f same as plan sponsor,enter“Same’) 3b Adminstators £
haling address (nclude rocm, 2] SAME
Cbyortoun, 2 o provese. . e s e
number
4 Ifthe name and/or EIN of the plan sponsor has changed since the last retum/report filed for this plan, enter the name, EIN and 4b EIN
Y — the plan Ias retumrepor
a Sponsor's name 4c PN
& Tola number of parcpants t the begining of e plan year s 75
6 Number of participants plan year , 6b, 6¢, and 6d).
—_— a 6a 50
4 Ifthe name andior EIN ofthe plal
his plan, anerthe plan sponzo b Haleeion b 0
@ Sponsors name
€ Plan lame € Other retired o separated 6c 25
d Subtotal. Add lines 6a, 6b, and 6 6d 75
5@ Total number of participants attH
b Tecalnumber e « e 0
© Mamber of participarts with ace
COmplate gAY e £ Total. Add ines 6d and ot 5
(1) Total rumber ot active panic e Jr— i
2) Tetal number i sq 15
€ Humber ofpartciants uhotem]
than 1007 vested h Number year with that were
R L —— less than 100% vested. 6h 0
Caudion: 8 peraftyfor the lxte or ind 7
—Ffen & paraltvioclie Blear) Enterthe otal number of othe o
S8 or Schedule MB completed and =if 8a Ifthe plan benefits, enter codes from the List of Plan Characteristic Codes in the instructions:
beliet it istrue, comect,
SIGH 2T 2F 2E 2G 2J 2K 3D 2R
- 1 b e pan benefts, enter th appl stot
HERE | sigrature o planadui L
SIGH
HERE
Sigrwtire of emploger) 82 Pian fanding arrangement (check all hat sppl) OB Pian beneft arrangement (check all iat apply)
Tor Papervicrh FadusTon m‘!‘l'jl'ﬂm 6, o} " Insurance Insurance
@ Code section 412(e)(3) insurance contracts. @ Code section 412(e)(3) insurance contracts.
(] 3 st
“) General assets of the sponsor ) General assets of the sponsor
| 10 Checkall in 10a and 10b are attached, and, where indicated, enter the number attached. (See instructions)
a Pension Schedules b General Schedules
@ R (Retrement Ptan Information) o W (Financial Information)
@ MB (Multemployer Defined Beneft Plan and Certan Money  (2) 1 (Financia Infomatin - Smll Pln)
Purchase Plan Actuaral Information) - signed by the plan o A (nsurance Informetion)
Sehiney, @ C (Service Provider Information)
@[] SB (Single-Employer Defined Benefit Plan Actuarial © D (OFE/Patticipating Plan Information)
Information) - igned by the plan actuary © G (Financial Transacton Schecules)
SavPLE
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Form 5500/5500-SF/Form 5500-EZ

« Contributions are reported based on the date they were received.

- Plans with fewer than 100 participants are considered small
plans and are able to file a 3-page Form 5500-SF (or “short form”).

« Plans with more than 120 participants are considered large
plans and require an audit. “Full filers” must file a Form 5500
with a Schedule H and other required schedules.

* Note: Under the 80-120 Participant Rule, if the number of
participants is between 80 and 120, and a Form 5500 was filed for
the prior plan year, you may elect to complete the return in the
same category (either “large plan” or “small plan”) as was filed for
the prior plan year.

* Form 5500-EZ must be filed for those plans whose total plan
assets are greater than $250,000 and the only individuals eligible
to participate in the plan are the owners or the owners and their
spouses.
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. Form 5500 and Schedules — Schedule C

Service Provider Information

- Schedule C is used to identify those
“persons” who received $5,000 or
more in total compensation in
connection with services rendered to
the plan. This is completed by the
Program for Fund Investment
Management Fees.

 This is for large plan filers only.
Schedule C is not included with Form
5500-SF and Form 5500-EZ.

More information on Schedule D can be obtained by
visiting the DOL website:

Form 5500 Series | U.S. Department of Labor

ABA Retirement Funds Program 10

SCHEDULE C Service Provider Information o oars
le s req n 104 of the 2024
ppppppppp 74 [ERISA)
» Fil rm 5500, Put
nnnnnnnnn
dddddddd
B Three-igit
nnnnnnnnnn PN b

C Pl om 5500 D Employer Idenifcaiion Number (EN)
[Part1_] Service Provider ion (see i

You s Part i o received cly

35,00 tothe.

nnnnnnnnnnnnnnnnnnnnnnnnn

¥t ired to answer line
1 Information on Persons Receiving Only Eligible Indirect Compensation

he es" or "No" to in¢ whether person this Part

DVes D
b If you answered line 1a “Yes,' enter th dEIN
(b) Enter name and EIN
(b)Erter A EIN or address of ho provided

(b) Enerrame and EINor

Ask the Pros!


https://www.dol.gov/agencies/ebsa/employers-and-advisers/plan-administration-and-compliance/reporting-and-filing/form-5500

Form 5500 and Schedules — Schedule D

Direct Filing Entity (DFE) /
Participating Plan Information

OMA No. 12100110
(Form 5500)
This sthedule iz required to be fled under szefion 104 of the Employes
ek Retirement Income Security Act of 1974 (ERI34). 2018
M bepaimend silsher » Fle asan attachment to Form 5500
Bnpioiee Reret Seny Adnires sk -
o This Formis Opento Public

Inspection

For calendar plan year 2018 or fissal plan year beginning = d ending

R . . . . A Mame ofplan B Three-digit
that invest in or part|C| pate IN S
€ Plan or DFE sponsor's name as shown on line 23 of Form 5500 D Employer ldentfication Mumber (EIN)

common/collective trusts, like -

a Name of MTI®, CCT, PSA, or 103-12 IE:

the Program. This is completed et T, 4

© EINPN sode | 103312 IE at end of year (e instrution=)

Information on interests in MTIAs, CCTs, PSAs, and 103-12 IEs tto be completed by plans and DFEs)
(Complete as many entries as needed to report all interests in DFES)

@ Name of MTI®, CCT, PSA, or 103-12 IE:

by the Program, so no action

d Entity |
code

[

Dollar alue of interest m MTIA, CCT, PSA, or

€ EINPN 103-12 I =t end of year (524 instructions)

is required on your part.

b Hame of sponsor ofentitylisted in (2)

Dollar alue of interest in hTIA, CCT, PSA, or

d Entity |
© ENPN 103-1 IE ot end ofyear (see instctons)

code

A Name of MT1&, CCT, PSA, or 103-12 IE:

- This is for large plan filers

© EIMFR d Entity ‘& Dollar walue ofinterest inWTIA, CCT, FSA,ar
sode 103-12 IE at end of year (see instructons)

only. Schedule D is not

b teme of spansar ofentivylisted in (2}

d Entity Dollar valu & ofintersst in MTIA, CCT, PSA, or

included with Form 5500-SF e

b Hame of sponsor ofentitylisted in (2)

r'] m ¢ EINBN d Entiy |e Dollar value ofinterest in WTLA, CCT, PSA, or
a O r - code 103-12 IE 5t end ofear (zee insticions)
.

A Name of MTI&, CCT, PS4, or 103-12 IE:

b Hame of sponsor ofentitylisted in ()

© EINEN d Entity ‘& Dollar value ofinterest inWTIA, CCT, PS4, ar

More information on Schedule D can be obtained e i R S ST R
by visiting the DOL website:

Form 5500 Series | U.S. Department of Labor
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https://www.dol.gov/agencies/ebsa/employers-and-advisers/plan-administration-and-compliance/reporting-and-filing/form-5500

. Form 5500 and Schedules — Schedule H

Financial Information:

SCHEDULE H Financial Infermation oma . 1210410
(Form 5500)
sepemmentor e e This schedul is requiredto be dled under ssction 104 of the Employes 2018
e e et Refirement Income Security Act of 1974 (ERISA), and section G058 ofthe
oo S R e e s B e S [ Tris Formis opento Fusic ¢ c e u e re O r S al I asse S
w P File 37 an sttschmentto Form 5500 This Farmis Opento Public
[ Te— nspecticn
Forcalendar pan year 3016 or iz plan year begning Snd ending
A Name of plan B Three-digit . r] Iﬂ - Iﬂ n
e - a S O e e g I I g O e p a
C Flan sponsor's name as shown on line 2a of Form 6500 D Employer Identifcation Mumber (EIN)

e — year and contributions, income,

4 Current value of plan assets and liabilfies at the beginning and end ofthe plan year. Combine the valus of plan assets held in more than one trust. Report
e walue ofthe plan's interest in @ commingled fand containing the assets of more than one plan an a line-byline basis unless the: walug is reportable on
lines 1e{ythrough 1c¢14). Do not enterthe value ofthat portion ofan insurance contract which guarantees, during this plan year, t pay a speciic dollar

. . .
benett at a future date. Round of amounts tothe nearest dollar. MTlfs, CCTs, PSés, and 10312 15 do not complete lives b(T, 16Z), o8], 1, Th,
and fi, CCTs, PSAs ang 103-12 [Esslsodo lines 1d3nd 1s. Ses instnuctions
Assets jinnir [b1End of Year b

(3] Beginning of Year

a i bearing cash L}

b Recsivables dess allowance for doubtl accounts)

i 2 the end of the plan year.

cash market accounts

ofdeposit).
(2) LS. Gowemment seourties ..........

e Sy  This is for large plan filers

[E) Al other. Ae(30E]
(4] Comporate stocks (sther than employer sscurities); "
only. Schedule H is not
{B) Comman, 1c[4)E] ™
enture interests. “Te(5)
s) Fial estate (stherthan employer real property)....

\ o 12%21 included with Form 5500-SF

1o(3]
s n] “lue ofinterestin pooled s=parae accounts A(10)
(1] inmastertrust in unts o1
[12] “alue ofinterest in 103-13 invetment entities Ae(12) a n d F O rl I I 5 5 O O - EZ
1) e inregistered imestment g.mutual e -
[14) aluz of fnds held ininsurance eampany general account funallocaed [~ Cor
[15) Other 1e(15)

R T R More information on Schedule H can be obtained
by visiting the DOL website:

Form 5500 Series | U.S. Department of Labor
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https://www.dol.gov/agencies/ebsa/employers-and-advisers/plan-administration-and-compliance/reporting-and-filing/form-5500

. Form 5500 and Schedules — Schedule R

Schedule R is used to:

B b0 12100110

* Report the EIN of the payor who paid venin Redrement Pian informaion

Seper merdcr pe Ty This schedule is required to be fled under sections 104 and 401 8 ofthe 2018

. hkrd Reweres S Employee Retirement Income Security Act of 1974 (ERISA) and sedtion
f h If f h I T T B058(3) ofthe Internal Rewenue Code (he Code), W
enefits on behalf of the plan to e Bk T
perein
For calendar plan wear 20182 orfiscal plan wear beginning and ending
. e . . . ot calendar plan year 2073 o7 fzcal plan year beginnin
B tame ofplan [6 Threediat
partucipants or peneticiaries. s
Mk

Distributions would include termination T
payouts, withdrawals, defaulted loans s T —

1 Total value of distributions paid in property otherthan in cash orthe forms of property specified in the 4
instructions

L
and deemed distributed loans. 2 v e s A e v e S

payors who paid the greatsst dollar amounts of benefts):
EINC)
Profit-sharing plares, ES OFs, and stook borus plars, skipline 3

- Identify whether the plan is subject to T

Funding Information (Ifthe planis net subject to the minimum funding requirements of szetion 412 of the htemal Rewenue Code or

[ e 0w [Jns

. . . . ERI §Asedion 302, ship this Pan)
m I n I m u m fu n d I n re u I re m e nts S u Ch 4 ksthe plan administrator making an election under Code section 4 2(d)2) or ERISAsection (117 ..
Fthe plan s a defined berefit plan, go tolire 3
. 13 waiter ofthe minimum funding standard for a prier jear is being amortized inthis
plan year, see instructions and enter the date ofthe nuing letter granng the waiver,  Date:  bonth ey Yaar
dS a money purchase pension pian). il oy P e e ey

B @ Erterthe minimum required contribution r this plan year fnclude any prior year accumulated funding

ES

Ba

wiaived

b Enterthe mount contributed by the employer tothe plan for this plan year .......... tb

© Answer compliance questions added by et L
the IRS beginning with 2023 Forms.

-~

Wil the minimum nding amount rparted on line Bic be met by the finding deadine? [ res 0 He [ we

o

Ita thange in achuzrial cost methad was made hr this plan jear purssant to 3 revenue procedure or other
authority providing automatic approval for the change or a class uiing letter, does the plan sponsor orplan 0 v Ow [ w

administrator agree with the change 7
Part lll Amendments

9 lthis s a deined heneft pension plan, were any amendments adopted duringthis plan

- = -
year thatincreased or decreassd the walue of benefits” fyes, check the approprizte
lhis is for Iarge plan filers onIy. 55 b e e Quowse  [oonss [ean o

Part IV ESQPs rsee instuctions). [fthis is not a plan described under section 40031 or 497802 XT10fthe ntemal Rewenue Code, skip this Part.

S h d I R H t H I d d 'th F 40 \kre unaliocated errployer secuties or praceeds fom the sale of unallorzted securiies usedto repayany ewempt loan? ... L] 7% __[] Mo
C e u e IS no InC u e WI Orl I I 11 @ Doesthe ESOP hold any Ow O™

b Ifthe ESOP has an outstanding exermpt ban with the employer as lender, is such loan part ofa "back-to-back” loan? [I ez D Mo
I F (o= tor defintion of back-to-backlean.)
5 5 O O-S a n d O rl I I 5 5 O O- EZ . 12 Doesthe ES0P hold any stodkthat is not readily tradable on an i ities market? Qwes [ M
Tor Faperom Feauetion gt NoTee, 22 The et uhare Tor Form T500. Terede F (Form S500] 2078
v

More information on Schedule R can be obtained
by visiting the DOL website:

Form 5500 Series | U.S. Department of Labor
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https://www.dol.gov/agencies/ebsa/employers-and-advisers/plan-administration-and-compliance/reporting-and-filing/form-5500

B Form 8955-SSA

Form 8955-SSA (formerly known as Schedule SSA)

« Used to report information regarding participants who separate
from service with deferred vested benefits. (For the 2025 plan
year, it reports those participants who terminated employment
during 2024 and who continue to maintain a balance in the plan.)

* For filing purposes only, the Form 8955-SSA is not part of the
Form 5500/5500-SF. It is filed electronically directly to the IRS;
a filing link is provided separately.

* You must inform the Program of a participant’s termination in order
to receive an accurate 8955-SSA.

* Form 8955-SSA does not apply to Form 5500-EZ filers.

ABA Retirement Funds Program 14 Ask the Pros!



B Fidelity Bond

What is a fidelity bond?

« Aform of insurance that protects the plan and covers participants for
losses they may incur as a result of fraudulent acts by employees of the
firm.

« Plans that file Form 5500/Form 5500-SF must secure a fidelity bond:

Enter the amount on line 10c of the Form 5500-SF or for full-filers, on Schedule
H, line 4e, prior to filing.

Amount should be for 10% of the plan’s assets as of the beginning of the plan
year

The minimum bond amount is $1,000 and it need not exceed $500,000.

« Contact your insurance agent each year to ensure you have adequate
bond coverage.

» Fidelity bond does not apply to Form 5500-EZ filers.

ABA Retirement Funds Program 15 Ask the Pros!



Who must file and when?



B Who Must File?

Form 5500/5500-SF

« Plan administrators of plans where at least one non-owner is an
employee eligible to participate in the plan and that non-
owner employee has a balance in the Plan as of the first day
of the plan year.

Form 5500-EZ*
« Plan sponsors with any business entity type and
 Plan assets are greater than $250,000 and

» The only individuals eligible to participate in the plan are the
owners or the owners and their spouses.

*Note: Form 5500-EZ is now filed electronically. Questions on Form 5500-EZ can be directed to the Program at 800.752.6313.
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. Who Is Not Required to File?

Both of the conditions set forth below must be met:

- Combined plan assets of all plans sponsored are $250,000 or less
and

« The only individuals eligible to participate in the plan(s) are the
owners of the business or the owners and their spouses.

ABA Retirement Funds Program 18 Ask the Pros!



. When Is It Due?

* Form 5500/5500-SF and Form 5500-EZ are due to be filed on the
last day of the seventh month following the close of the plan year
(e.g., plans with a calendar plan year have a filing deadline of July
31st each year).

* For Form Year 2024 the IRS has indicated that the Form 5558 will
now be able to be filed electronically by the Plan Administrator.
However, if the IRS will continue to accept a paper filing of Form
5558, the Program intends to request an extension of time for
those plans with a calendar year end. A copy of the extension will
be available on WebClient.

« An extension of two and a half months will be granted (e.g., for
calendar plan years, the new filing deadline would be October
15th). The IRS may declare a special extension for disaster
situations, which could extend the filing deadline beyond the Form
9558 extended deadline.
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Filing the Form 5500/5500-SF/5500-EZ



Filing the Form 5500/5500-SF/5500-EZ

* The Program provides a Form 5500/5500-SF/5500-EZ to each plan
administrator.

» The plan administrator must “sign” and “file” Form 5500/5500-SF directly
with the DOL through our WebClient system. The DOL will only accept
electronic filings for these forms.

« Form 5500-EZ may be filed electronically through our WebClient system
which is a direct filing to the IRS. Or a paper Form 5500-EZ may be
printed and mailed to the IRS. In both instances, the plan administrator
must sign the form prior to filing.

« The DOL requires each person signing and filing the Form to obtain filing
credentials from the DOL. One set of filing credentials is issued per email
address.

» The Program will notify you via email that your plan’s Form 5500/5500-
SF/Form 5500-EZ is ready for review on WebClient.

«  We will email you your Username for WebClient, so that you may review
sign and file your Form 5500/5500-SF/Form 5500-EZ.
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Filing the Form 5500/5500-SF/Form 5500-EZ
Initial Communication

All 5500 email addresses on file for the plan will receive two emails
from the Program when the Form 5500/5500-SF/Form 5500-EZ is
ready for review.

1. The first email will include a link to eFile.

In addition to the eFile link, it will also include your Username and a
summary of the actions needed to access the Form 5500/5500-SF/Form
5500-EZ for review, approval and electronic filing directly with the DOL
or IRS.

2. The second email also includes a summary of the actions
needed to access the Form 5500/5500-SF/Form 5500-EZ for
review, approval and electronic filing directly with the DOL or
IRS.
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B Filing the Form 5500/5500-SF/Form 5500-EZ

- We must have on file the email address(es) of the contact(s)
that will need to be notified for Form 5500 purposes. If you
have not already done so, please send the Form 5500 contact
email address(es) and contact name(s) to
contactus@abaretirement.com.

* Please note that the Form 5500 contact(s) may be different than
the authorized plan contact(s).

ABA Retirement Funds Program 23
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B Filing the Form 5500/5500-SF/Form 5500-EZ

« To prevent important Program emails about e-filing from being
directed to junk mail folders or blocked by spam filters, please add
the following email addresses to your list of approved
senders:

« efile@abaretirement.com

e contactus@abaretirement.com

¢ messaging@sgc02.com

* no-reply@sgc02.com
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Summary Annual Report

« The Summary Annual Report
SAR) must be given to all plan
participants within nine months
of the end of the plan year or r——

This is a summary of the annual report for SAMPLE PROFIT SHARING PLAN,

- - 1: EIN 59-2644373, Plan No. 001, for period January 1, 2014 through December 31, 2014. The
WI I n WO I I l O n S O e I I n g annual report has been filed with the Employee Benefits Security Administration, U.S.

Department of Labor, as required under the Employee Retirement Income Security Act of 1974
(ERISA).

extension period.

Benefits under the plan are provided by a trust fund. Plan expenses were $44. These expenses
included $44 in benefits paid to participants and beneficiaries. A total of 6 persons were
participants in or beneficiaries of the plan at the end of the plan year, although not all of these
persons had yet carned the right to receive benefits

.
® I h e I rog ra I I I WI I | pOSt th e S A I 2 The value of plan assets, after subtracting liabilities of the plan, was $266,299 as of December

31,2014, compared to $220,983 as of January 1,2014. During the plan year the plan
experienced an increase in its net assets of $45,316. This increase includes unrealized

T appreciation and depreciation in the value of plan assets; that is, the difference between the value
a O n W I e - O n of the plan's assets at the end of the year and the value of the assets at the beginning of the year
or the cost of assets acquired during the year. The plan had total income of $45,360, including
earnings from investments of $43,360.

our eFile website. See the

You have the right to receive a copy of the full annual report, or any part thereof, on
request. The items listed below are included in that report:

“Reports and Notices” link.

« information regarding any common or collective trusts, pooled separate accounts, master trusts

" "
Y YO u m ay d e I Ive r It to p I a n or 103-12 investment entities in which the plan participates:

To obtain a copy of the full annual report, or any part thereof, write or call the office
of SAMPLE at ADDRESS., CITY, STATE ZIP, or by telephone at XXX-XXX-XXXX. The

H H H H H charge to cover copying costs will be $0.00 for the full annual report, or $0.00 per page for any
participants an eneiiclaries Pt

You also have the right to receive from the plan administrator, on request and at no charge, a

. . . statement of the assets and liabilities of the plan and accompanying notes, or a statement of
y a I e a I O r I n e rS O n income and expenses of the plan and accompanying notes, or both. If you request a copy of the

full annual report from the plan these two and ying notes will

« The SAR is not applicable to
Form 5500-EZ filers.
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Questions?

For more detailed information and/or ———
instructions, you can access the tutorial |
for filing Form 5500/5500-SF/5500-EZ ==
posted in the Resources section of our -
website at abaretirement.com.

PN Ao Apscy

Administrator Line at 1-800-752-6313 or
email us at contactus@abaretirement.com.

For assistance with DOL filing credentials, you may contact the
DOL’'s EFAST2 Help Line at 866-463-3278 (866-GO-EFAST).

You can check the filing status of your Form 5500/5500-SF at the
DOL’'s EFAST2 filing website Form 5500 Search You will just need
to select EIN from the drop-down menu, input your firm’s EIN and
select Go!
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Non-Discrimination Testing



. Agenda

 Actual Deferral Percentage (ADP) and Actual Contribution
Percentage (ACP) testing for 401(k) plans

» Top Heavy testing

- How the Program can help (standard compliance services are
included at no additional cost)
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B ADP/ACP Testing in 401(k) Plans

« 401(k) plans that have adopted a safe harbor provision are not
required to be tested annually.

« These year-end tests are required to ensure that plans are in
compliance with the non-discrimination rules.

« If a plan fails either the ADP or ACP tests, the Program’s
compliance team will work with the plan administrator to
determine appropriate corrective measures.
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ADP/ACP Testing in 401(k) Plans

« 401(k) plans are subject to annual non-discrimination testing to ensure
that the plan does not overly favor highly compensated employees.

« Actual Deferral Percentage (ADP) — The average of the ratios of 401(k)
elective deferrals as percentages of compensation
Example: Employee A has annual compensation of $55,000 with $10,000
contributed in 401(k) salary deferrals. $10,000/$55,000 = 18% deferral rate. The

average deferral rate is the aggregate total of all employees’ deferral rate
divided by the number of employees in the group.

« Actual Contribution Percentage (ACP) — The average of the ratios of
aggregate contributions (matching employer contributions and voluntary
post-tax employee contributions) as percentages of compensation

Calculated in the same manner as above except it looks at the average rate of

voluntary post tax employee contributions (not Roth 401(k) elective deferrals)
and matching contributions instead of elective deferrals.

« ADP and ACP testing is performed by the Program upon request as part
of the Program’s compliance services.
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B ADP/ACP Testing in 401(k) Plans

* Highly Compensated Employees (HCE) — A Highly
Compensated Employee is any employee who has:

Greater than 5% ownership in the firm during the plan year being
tested or the preceding plan year; or

A direct lineal descendant or ascendant of a greater than 5% owner; or

Compensation in excess of $150,000 (2023) in the plan year preceding
the plan year being tested. If we are testing the 2024 plan year, then
we will use the figure for 2023 ($150,000).

« A firm may elect to limit the number of HCEs to 20% of all
employees — referred to as the “Top-Paid Group.” This provision
must be elected in the plan's adoption agreement.

* Anyone with greater than 5% ownership cannot be excluded as a
result of the Top-Paid Group election.
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B ADP/ACP Testing in 401(k) Plans

« The ADP/ACP tests compare two groups:
Highly compensated employees (HCE)
Non-highly compensated employees (NHCE)

« Tests are performed in one of two methods:*

The Current Year Method of Testing compares the ratio of current year
highly compensated employees to the ratio of current year non-highly
compensated employees.

The Prior Year Method of Testing compares the ratio of current year
highly compensated employees to the ratio of prior year non-highly
compensated employees.

*The testing method to be used must be elected in the plan.

ABA Retirement Funds Program 32 Ask the Pros!



B ADP/ACP Testing in 401(k) Plans

Test results are communicated to the plan administrator in an email

« Passing Test Results:

Enclosed are the results of the 401(k) Discrimination Testing. The
enclosed test was based on the eligibility, compensation and deferral
information provided by your firm. The current year non-highly
compensated average deferral percentage was used to measure the
allowable highly compensated percentage.

Highly Compensated Employees — Current Year 5.00% 2.00%
Non-Highly Compensated Employees — Current Year 3.00% 3.00%
Maximum Percent to Pass (Average HCE Limit) 5.00% 5.00%
Pass / Fail Pass Pass

Based on December 31, 2023, information reported to us, we have determined that your plan
passes the ADP 401(k) salary deferral /ACP (Match) discrimination tests.
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B ADP/ACP Testing in 401(k) Plans

Test results are communicated to the plan administrator in an email

 Failing Test Results:

Enclosed are the results of the 401(k) Discrimination Testing. The
enclosed test was based on the eligibility, compensation and deferral
information provided by your firm. The current year non-highly
compensated average deferral percentage was used to measure the
allowable highly compensated percentage.

Highly Compensated Employees — Current Year 6.00% 2.00%
Non-Highly Compensated Employees — Current Year 3.00% 3.00%
Maximum Percent to Pass (Average HCE Limit) 5.00% 5.00%
Pass / Fail Pass Pass

Based on December 31, 2023, information reported to us, we have determined that your plan Fails
the ADP 401(k) salary deferral discrimination test and passes the ACP (Match) discrimination.
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B ADP/ACP Testing in 401(k) Plans

* In most cases, distributions must be requested on a “Corrective

Measures for Contributions” Form to satisfy failures

[

OOd 0O 0O

C. 401(k)401{m) Discrimination Testing (Check all that apply]

ADP Test Failed [] ACF Test Failed [] Bath ADF and ACP Tests Failed

Issue a refund of Roth 401(k) Contributions in the amount of § forplanyear

directly to the participant and forfeit applicable Matching Contribution of §

lssue a refund of Pre-Tax Elective Contributions in the amount of § forplanyear directly
to the participant and farfeit applicable Matching Contribution of §

Issue a refund from Post-Tax Employee Gontributions in the amount of § directly to the participant.
lssie a refund of Matching Contributions made for this participant due to failure of the ACP Test in the amount of

¥ for plan year . The participant is % vested,
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B ADP/ACP Testing in 401(k) Plans

« Catch up Contributions and Distributions

A plan with highly compensated employees receiving a distribution for
a failed test may first re-characterize as much of the distribution as
possible as catch-up contributions.

Generally, catch-up contributions are permitted once a regulatory or
plan limit has been reached:

« “Regulatory limit” includes that year’s 401(k) elective deferral limit for
a participant ($23,000 for 2024 and $23,500 for 2025).

 “Plan limit” is the amount to which the HCE is limited due to internal
limits imposed by your firm.
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Top Heavy Testing for All Plans

- Top heavy testing is performed annually and is required for all
plans other than certain safe harbor 401(k) plans.

« The purpose of the test is to determine the proportionate share of
the plan assets attributed to the key employees.

« Aplan is deemed top heavy if the key employees’ portion of the
overall plan’s balance exceeds 60%.

* You must provide the Program with information on the firm’s
ownership, officer population, and compensation are necessary to
conduct the test.
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. Top Heavy Testing for All Plans

Required Minimum Contribution

« If the plan is top heavy, the plan administrator may need to make a
minimum contribution to non-key employees.

* The minimum contribution is the highest amount allocated to any
key employee’s account, capped at 3% of compensation.

Examples:

1. If one of the key employees defers 1% of compensation, and receives no other
contributions, and it is the highest amount allocated to any key employee’s
account, the top-heavy minimum for the non-key employees is 1% of their
compensation.

2. If one of the key employees defers 6% of compensation, and receives no other
contributions, and it is the highest amount allocated to any key employee’s
account, the top-heavy minimum is capped at 3% of compensation.

3. If no key employee contributes anything (all sources) then there is no top-heavy
minimum contribution required.
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. Top Heavy Testing for All Plans

2024 Key Employees — An employee is considered “key” for 2024 if at any
time during the prior plan year he or she was:

« A greater than 5% owner;
« A greater than 1% owner with compensation in excess of $150,000 or
 An officer of the firm with compensation in excess of $220,000.

* A previous key employee who is still employed is not considered a key
employee. If this classification applies to any participants on the census,
please indicate that those participants are “Former Key Employees.”
Account balances of Former Key Employees are not considered for top
heavy testing.

Note: If an employee is a Key Employee because he or she is a “greater
than 5% owner,” then spouses and lineal ascendants and descendants who
are also employees are considered Key Employees as well

Non-Key Employees — Any employee who does not meet the above criteria
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How the Program Assists You

ABA Retirement Funds Program Compliance Testing and Calculation Team:

In January, the Program will email all plans to confirm they want testing and or
calculations

Once requested, the Program provides firm census to PA via email

Upon receipt of census data and completed testing/calculation request form in
good order, the Program produces ADP/ACP nondiscrimination testing (and
calculations)

Plan Administrator:

ABA Retirement Funds Program 40 Ask the Pros!

Requests census by selecting "yes" from Program's solicitation email.

Once census received, PA completes census, verifying indicative data, noting
changes in bold on the census

Completes the compensation for each employee on the census

Adds any new employees not yet enrolled but eligible to participate in the
plan to the census (ADDL tab)

Completes the Contribution Calculation and Discrimination Testing Request Form.

Completes the Top Paid Group Worksheet (if Top Paid Group is selected in the
adoption agreement)



. How the Program Assists You

The solicitation email* will include the following:

e Guidelines Document
* Glossary of Terms

 Contribution Calculation and Discrimination Testing Request Form
(to be completed by the Plan Administrator)

The census will be sent in an encrypted email once you respond to
the solicitation and will include a copy of the Request Form and Top
Paid Group worksheet, if applicable.

* Please note: the solicitation email is sent from abaretirement@phmurphyandcompany.com, so please add that email address to your “safe senders” so that it will go
through.
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. Questions?

If you have any other questions, please call the
applicable number for help:

« Sole Proprietors - 800.752.6313

- Executive & Preferred Clients - 800.554.0073
* Client Services - 877.275.3182

Lines are open Monday through
Friday, 9:00 a.m. to 5:00 p.m., by
(Sole Proprietors 8:00 a.m. to 8:00 p.m.).,
Eastern Time. You can also email us
at contactus@abaretirement.com.
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